
Applicant prepares 
material for 
submission

Pre-screening 
Process

(Zoning, Dev 
Eng, and 
Forestry)

Application received 
by Community 
Planning and 

prepared for pre-
screen

Zoning Clearance 
application accepted?

Deficiency 
comments sent to 

applicant for 
correction

Applicant corrects 
issues

Grading / Drainage 
Clearance application 

accepted?

Forestry Permit 
application 
accepted?

Note 1: if submission materials 
are missing for Development 
Engineering and/or Forestry 
during pre-screen, deficiency 

letters will be sent identifying the 
missIng information and next 

steps.
Note 2: Only the first pre-screen 

is consolidated, all additional pre-
screens and formal receipt of 

applications are handled by the 
respective Department.    

File assigned to 
Zoning for review

File assigned To 
Development 

Engineering for 
review

File assigned to 
Forestry for review

Zoning Clearance 
approved?

Deficiency 
comments sent to 

applicant for 
correction

Applicant corrects 
issues

Grading / Drainage 
Clearance approved?

Forestry Permit 
approved

Zoning Clearance 
Issued

Zoning reviews file

Development 
Engineering reviews 

file

Forestry reviews file

File assigned to 
Plans Examiner for 

review
Building reviews file

Building Permit 
approved?

Deficiency comments 
sent to applicant for 

correction

Building Permit 
Issued

Deficiency 
comments sent to 

applicant for 
correction

Grading / Drainage 
Clearance Issued

Construction Begins

Deficiency 
comments sent to 

applicant for 
correction

Forestry Permit 
Issued

Applicant 
submits 

Building Permit 
Application Applicant corrects 

issues

Applicant corrects 
issues

Applicant corrects 
issues
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